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00 00paboTKE MEPCONATILNLIX JTAHHLIX
HacTHOrO YUPCHKACHHS « YIIbIHOBCKHH KYIIBTYPHO — CHOPTHRHbIH
peabnnuTanHonnLi nextp BeepocecHiekoro odweersa Cicnnixm

I, O6nue noaoxcHus

1 1. Hacrosmee Moaoweane no oipatorks nepeonaibibIx jasHbix {(aanee - Hoaowenue)

HacTaoro yupessetnz: €Y IuAnoBsCckdil XYIBTYPHO — CNOPTHBHBI peadHintrandonnsii uernp

Beepocenickom ohmecrsa caensiy (Janee Opranysanus) paipadoralo B CoOTEeTCTRINA ¢

TpysosusM kogexcom Poccriickoit Pegepaiidi,

Ionctnrvuneii Paccuriickoii Penepating,

| pascaancknm kosexkcon Pocenickoil Depepanng,

DeuepaiiblbM  3AKOHOM or 27.07. 2006 Neld9- @3 «O5 nudopmauism,

AGOPMALNOHELIX TEXHOTOTHAX H O 3AUNTE HHPODPMALIHIDY,

v enepanbHLIM 3aKOHOM oT 27.07.2006 r No 152-03 «0 nepcoHanLHEIX AZHHLIXY (C
n3MeHenHani o 08 08 2024 r),

AR

I 2 Tlenw paspatorsu Thuexesis - onpeaeneHie nopaaka 00paduTKIl MCPLOHANBHEIX JUHHRIX
pabo Ko OPragi3audy 1 HHpX CYOBeKTCR NePCOHATBHEIX JAHHLIX, LePCONAILILIE 1aliLe
KOTOPLIX MOMTEXAT 00patoTKe. HA OCHOBAHMMN NOJHOMOMHE ONepETOpa; 0becneueHHe 3a10HTh)
NP8 M CRODOT HEIDRCKA W P aanHa, B 74 padoriuka Oprasusanyy, npi 00padoTke ere
NCPCOHENBHEIX JAHERX, B TOM YHCIC 3UMHTH TIPAR HY HCNPHKOCHOBCHHOCTh HACTHON KI3HMN,
JMHEYK) M CEMERHYHY TAiiHY, 4 TAKKE VOIaHOWIEHHE (FTHETCTHEHHOUTA JUIDKHOGCTHRIX L,
HMESIOWUX  HOCTIVIT K NEePCOHALILIM - JAUNLDA, 33  HEBLIONHEHHE 1peboBanuil  HOpM,
PCMYAHEVKINEX 0GpaGoTKY M 38U0ITY TICPCOHANBHBIX TAHHBIX,

I 3 TTopajok apojia B aeicTRie B u3veHeHna TTomowenus,

131 Hecrosmes TTOJ0ARCHHE BETYIACT B CHAY ¢ MOMCHTA CrO VIBEPIKICHNA AUPEKTOPOM
Oprasmanmm 1 AeHCTEYEr GECCPaYHD, L0 2aMEHBI 10 HOEbIM TTonokeHnem

1.3.2. Bee uamenenns 6 1losokenne snocarcs npHKalom.

1.1, Bee paGotemky OpradHIauny JOQKHE! OLITL 03MAXOMASHLI ¢ nactodwny [Tonoemenm
O/ POCTIHGE
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COI'TACOBAHO YTBEPXKJIAIO
[Ipencenarens YOO BOC Hupexrop UY «Ynesnosckuit KCPL] BOCy»
A. M. Opucenko T.I'. Kynuuenko
IIpuka3 Ne
MHHOJIOKEHHUE

00 00padoTKe MePCOHANTBHBIX TaHHBIX
YacTtHoro yupexaeHus «YIbSHOBCKHUN KYJIbTYPHO — CIIOPTHBHBIN
peabmMTalMOHHBIN IeHTp Beepoccuiickoro o01ecTa cnenbix»

1. O0mue moJ10:KeHU S

1.1. Hacrosmee [Tonoxenune mo o0paboTke MepcoHaNBHBIX JaHHBIX (najee - [lomoxkeHue)

YacTtHOTo yupexaeHus «YIbSTHOBCKUN KYIbTYpHO — CHOPTHUBHBIA PEAOMIIMTAIIMOHHBIN IEHTP

Bcepoccwuiickoro oomecTBa ciensix» (manee Opranuzanus) pa3paboTaHO B COOTBETCTBHH C:

TpynoBsiM KoJekcoM Poccuiickoit @enepanuu,

Koncrurynueii Poccutickoit @enepanuu,

I'paxxpanckum koaekcom Poccuiickoit denepannu,

®denepanbHbIM  3aKOHOM or 27.07. 2006 Nel49- ®3 «O6 wuHpopMmanuw,

MH(OPMALIMOHHBIX TEXHOJIOTUSAX U O 3alUTe HHPOPMAILIHI,

v’ O®enepanbubiM 3akoHOM 0T 27.07.2006 r Ne 152-@3 «O mepcoHanbHBIX JaHHBIX» (C
m3menenusMu ot 08.08.2024 r).

AN NN

1.2. Hens pa3zpabotku [lonoxkenus - onpenenenue nopsaka o0pabOTKH MepCOHATbHBIX JAHHBIX
paboTHukoB OpraHu3aluu U UHBIX CyOBEKTOB IMEPCOHANBHBIX JTAHHBIX, IEPCOHANBLHBIC JTaHHbBIC
KOTOPBIX Mojjiexar oopaboTke, HA OCHOBaHHUH MOJHOMOYHUH omepaTopa; oOecrnevyeHrne 3amuThl
paB U CBOOOJ YeNoBEKa U paKJaHHWHA, B T.4. paboTHuka OpraHuzanuu, npu o0paboTke ero
MEePCOHAIBHBIX TAHHBIX, B TOM YHKCJE 3aIIUTHI MPaB Ha HEMPUKOCHOBEHHOCTh YAaCTHOW KU3HHU,
JUYHYI0 M CEMEHHYI0 TallHy, a TaKXe YCTAHOBJIEHHWE OTBETCTBEHHOCTH JIOJKHOCTHBIX JIMII,
UMEIOIUX JIOCTYH K TEpPCOHANbHBIM JaHHBIM, 32 HEBBINOJIHEHHE TpeOOBaHUI HOPM,
PETYIHUPYIOMUX 00pabOTKY U 3alUTY MEPCOHATBHBIX JIAHHBIX.

1.3. ITopsinok BBoAA B elicTBUe U u3MeHeHus [lonoxeHus.

1.3.1. Hacrosimee IlosiokeHne BCTyHaeT B CHIIy C MOMEHTA €r0 YTBEPKACHUS IUPEKTOPOM
Opranuzanuu 1 JeicTByeT 6eccpodHo, 10 3aMEHbI ero HOBBIM [lonokeHueMm.

1.3.2. Bee nu3meHnenus B Ilonoxkenue BHOCATCS IPUKA30M.

1.4. Bce paGOTHI/IKI/I Opl" aHU3alrn OOJIKHBI OBITH O3HAKOMIICHEI C HacTosmuM IlomoxxeHueM
nmoa poCnuch.



1.5. Pexum KOH(bI/I,[[eHI_H/IaJIBHOCTI/I NEPpCOHAJIBHBIX JAaHHBIX CHHUMACTCA B ClydasiX HX
00€3IMYMBaHUS U [0 UCTCYCHHUH 75 JIeT CpOKa UX XpaHCHUA, UJIU MMPOAJICBACTCA HAa OCHOBAHUU
3aKJIIOYCHUA BKCHepTHOfI KOMHUCCHUU OpI‘aHI/ISHL[I/II/I, €CJIM UHOC HEC OIMPCACIICHO 3aKOHOM.

II. OcHOBHBIE NOHATHS U COCTAB MEPCOHAJIBHBIX JTaHHBIX paﬁoTHHKOB
(1]

2.1. 1ns ueneit Hacrosiiero [1onoxeHust UCIIOJIb3YIOTCS CIIEYIOIINE OCHOBHbIE MIOHATHUS

- TIepCOHAJIbHBIC JTAaHHBIE PAa0OTHHKA - JI00ass MH(GOPMAIHsI, OTHOCSIIASACS K ONPEACICHHOMY
WIH OTIpeAesIeMOMY Ha OCHOBAHHUHM TaKOW MHPOPMALIUK PaOOTHHUKY, B TOM YHCIIE €ro (hamMims,
UMsI, OTYECTBO, TOJ, MECAl, JgaTa M MECTO POKICHUS, aJpec, CEMEHHOE, COLHUAIBHOE,
MMYIIECTBEHHOE TIOJIOKEeHUE, oOpa3oBaHWe, mnpodeccus, TOXOAbl, Apyras uHPOpMAIHS,
HeoOxotuMasi paboTOAATENIO B CBA3H C TPYAOBBIMH OTHOLIEHUSIMH;

- 00paboTka TEepCOHATBHBIX JAHHBIX - COOp, CHUCTEMaTH3allHsi, HAKOIUIEHHE, XpaHEeHHE,
yTouHeHHe (OOHOBJIEHHWE, W3MEHEHHE), HCIOJIb30BaHUE, pacHpoCTpaHEHHE (B TOM 4YHCIIE
nepenaya), o0e3IMurBaHue, OJOKHMPOBAaHUE, YHUUTOXKEHUE MTEPCOHAIBHBIX JaHHBIX paOOTHUKOB
Opranuzanuu;

- KOH(DHICHIMATIBHOCTh MEPCOHATBHBIX JAaHHBIX - 00s3aTeIbHOE IS COONIOJCHUS
HAa3HA4YCHHOI'0 OTBETCTBCHHOI'O JIMIA, IMOJYYHMBIICTO JOCTYII K TICPCOHAJIBHBIM OaHHBIM
pabOTHHUKOB, TpeOOBaHHWE HE JOIMYCKaTh MX PACHpPOCTpaHEHUs Oe3 coryiachs paOOTHHKA HIIH
WHOTO 3aKOHHOTO OCHOBAHUS;

- pacnpoCTpaHEHHE NEpCOHAJIbHBIX JaHHBIX - JEWCTBHs, HaNpaBlIeHHblE Ha Iepenady
MEPCOHAIBHBIX JAHHBIX PAaOOTHUKOB OINpEAEICHHOMY Kpyry Jjuil (Tepefada MepCOHATbHBIX
JAHHBIX) WJIM Ha O3HAKOMJIEHHE C MEPCOHAIbHBIMU JaHHBIMU HEOTPAaHWYEHHOTO Kpyra JuIl, B
TOM 4Hciae OOHApOJOBAHHE NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB B CpPEACTBAX MAacCCOBOM
uHpopMaluy, pa3MelleHue B HHPOPMAIMOHHO-TEJICKOMMYHUKALIMOHHBIX  CETAX  WJIHU
MpeI0CTaBJIeHHE JOCTYIA K NEPCOHAIBHBIM JAHHBIM pa0OTHUKOB KaKUM-JIHOO HHBIM CIIOCOOOM;

- HMCIIOJIb30BaHKUE MEPCOHANBHBIX JaHHBIX - JEUCTBUS (OTEpallii) ¢ IePCOHATbHBIMU JTaHHBIMH,
COBeplIaeMble JOJDKHOCTHBIM JUIoM OpraHuzainuu B ULENSIX MPUHATHS pElIeHUN Win
COBEpUICHHUS] HMHBIX JCHCTBUI, MOPOXKAAOIINUX HOPUIUYECKUE IOCIEICTBUS B OTHOUICHUH
paboOTHUKOB JINOO MHBIM 00PA30M 3aTParMBaOIIUX UX MpaBa U CBOOOJBI WM MpaBa U CBOOObI
JOPYTUX JIUIL;

- 6J'IOKI/IpOBaHI/Ie IEPCOHANIBHBIX JAaHHBIX - BPEMCHHOC IIPECKPAIICHHUE c6opa, CHUCTEMaTUu3aluu,
HAKOILICHU, HCIIOJIB30BaHUsA, PACHPOCTPaHCHUA IIEPCOHAIBHBIX JaHHBIX pa6OTHI/IKOB, B TOM
YUCJIC UX MMEPCaAaiu,

- YHUYTOXCHHUC TICPCOHAJIBHBIX HOaHHBIX - Z[eﬁCTBHH, B PE3YJIbTAaTC KOTOPBIX HEBO3MOXKHO
BOCCTaHOBHTDH COACPIKAHUC MNEPCOHAJIBHBIX JaHHBIX B HH(bOpMaHHOHHOﬁ CHUCTCMC
IICPCOHAJIBHBIX TAHHBIX pa6OTHI/IKOB HJIN B PE3YJIbTATC KOTOPBIX YHUYTOKAIOTCA MATCPHUAIIBHBIC
HOCHUTCIIN IICPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB;

- 00e3MMYMBaHKHE MNEPCOHAJIBHBIX JAHHBIX - HeﬁCTBHH, B PE3YIbTATC KOTOPBIX HEBO3MOXKHO
ONpCACIINTD ITPUHAJIICIKHOCTD ICPCOHAJIbHBIX JAHHBIX KOHKPETHOMY pa60THI/IKy;

- O6H.[€,[[OCTYHHI>IC MEPCOHAJIBHBIC NAHHBIC - ICPCOHAJIBHBIC NAHHBIC, JOCTYII HCOTPAHNUYCHHOI'O
Kpyra Jin K KOTOPBIM IMPEAOCTABJICH C COI'JIaCHs pa6OTHI/IKa HJIM HAa KOTOPBIC B COOTBECTCTBHU C
(I)G,HepaJ'ILHLIMI/I 3aKOHaMH HC pacinpoCTpaHACTCA Tpe6OBaHI/IC CO6J'IIO,Z[CHI/ISI
KOH(I)I/I,Z[CHI_[I/IEUIBHOCTI/I.

- PIH(I)OpMElL[PIH - CBCACHUA (COO6H_ICHI/I${, ,[[aHHBIC) HC3aBHUCUMO OT (I)OpMLI nux Hpe,Z[CTaBJ'ICHI/IH[Z].

- HOKYMCHTHUPOBAHHAs I/IH(I)OpMaI_II/ISI - Sa(I)I/IKCI/IpOBaHHaH Ha MAaTCpHaJIbHOM HOCHUTCIIC NYTCM
AOKYMCHTHUPOBAHUS I/IH(I)OpMaL[I/IH C PCKBHU3UTAMH, TIO3BOJAIOINIUMU OIPCACIIUTL TaKYHO
I/IH(I)OpMaI_[I/IIO nin €€ MaTepHaJIBHBIfI HOCHUTCIIb.



2.2. B cocraB mepCcOHAJbHBIX JaHHBIX pPabOTHUKOB OpraHu3anuyd BXOAAT JIOKYMEHTHI,
cojepxamue WHPOPMAIHMIO O MACIOPTHBIX JaHHBIX, 0Opa30BaHWHU, OTHOIIEHUH K BOMHCKOM
00513aHHOCTH, CEMEIHOM TIIOJI0O)KEHUH, MECTE XHUTEIbCTBA, COCTOSHUH 3/I0POBBS, a TaKXKe O
NPEIBIAYIINX MECTaxX UX paObOTHI.

2.3. KomMmekc TOKyMEHTOB, COMPOBOXKIAIOIIMKI Hporecc 0pOpMIEHUS TPYIOBbIX OTHOLLIEHUI
pabotHrka B OpraHu3anuy Mpyu €ro npruemMe, IepeBo/ie U YBOJIbHEHUU.

2.3.1. Wndopmamms, mnpexacraBiseMas paObOTHUKOM TIPH TMOCTYIUICHHM Ha paboTy B
Opranm3anuio, A0JDKHA HMETh JOKyMEHTalnbHyl (opmy. [lpu 3axioyeHHd TpPyHOBOTO
JIOTOBOpa B COOTBETCTBHHM cO CT. 65 TpymoBoro koaekca Poccuiickoit denepamnuu Jdiio,
MOCTYIA0IIEe Ha padoTy, MPEIbIBIAECT pabOTOATENIO:

- HacCropT WiIn HHOMH JOKYMCHT, YILOCTOBepﬂIOHII/Iﬁ JIMYHOCTB,

- TPYIOBYIO KHMXKKY, 3a HCKIIOYEHUEM CIIydaeB, KOrJa TpPYAOBOM JOrOBOP 3aKIIOYaeTcs
BIIEpPBbIE WM PaOOTHHUK MOCTYNAET HAa pabOTy Ha yCIOBHUSAX COBMECTUTEILCTBA, MO0 TPYyAOBast
KHIWKKA y paOOTHUKA OTCYTCTBYET B CBS3H C €€ YTpaToi WM MO APYTUM NPUUYUHAM;

- CTpaxoBO€ CBUACTECIBCTBO IrOCYAapCTBEHHOTO IECHCUOHHOI'O CTPpaxXOBaHUA,
- JOKYMCHTBI BOMHCKOI'O Y4€Ta - JJId BOCHHOOOSI3aHHEIX U JIMI, IMOJICKAaIUX BOUHCKOMY YUCTY,

- JIOKyMeHT 00 oOpa3oBaHMM, O KBaNU(UKALWK WIM HAJUYUU CIEUUAIbHBIX 3HAHUM - MpHU
MOCTYIUIEHUHU Ha paboTy, TpeOYIOIIYIO CIEIMAIbHBIX 3HAHUN WM CHIEIUAIbHOM MOrOTOBKH;
- cBuzeTenbeTBo 0 npucBoennd MHH (npu ero nanuuum y pa60THm<a)[3].

2.3.2. Ilpu odopmiiernn padoTHuka B Opranuzaiuio pabOTHUKOM OT/eNa KaJpoB 3arOTHSIETCS
yaupunupoBanHas ¢opma T-2 «JIuuHas kapTouka paOOTHHKA», B KOTOPOH OTPa)KaroTCs
ClenyIole aHKeTHbIe U Onorpaduyeckue TaHHble pabOTHUKA:

- obmme ceaenus (P.M.O. paboTHMKa, maTta POXKICHUS, MECTO POXKIACHHS, T'PAKIAHCTBO,
obOpasoBanue, mpodeccus, cTax paboThl, COCTOSIHHE B OpaKe, MacOPTHBIC TaHHBIE);

- CBEJICHUS O BOMHCKOM Y4ETe;

- IJaHHBIE O MpUeMe Ha paboTy;

B nanbHelimem B IMYHYIO KAPTOUKY BHOCSITCS:

- CBEJICHUs O MepPeBoJIaX Ha APYIyI0 padoTy;

- cBezieHus 00 aTTecTaluy;

- CBEJICHUS O MOBBIIICHUH KBATH(PUKAIUY;

- CBeJIeHUs 0 MPOoQecCHOHANBHOM MepenoAroTOBKE;

- CBeJIeHUs 0 Harpajax (MOOIIPEHUsX), MOYETHBIX 3BAaHUIX;
- cBesieHus 00 OTITyCKax;

- CBEJICHUS O COIMANIbHBIX TapaHTHIX;

- CBEJICHUS O MECTE JKUTEIhCTBA U KOHTAKTHBIX TeledoHax.

233.B OTACJIC KaJIpOB OpFaHI/ISaHI/II/I CO3MAr0TCAd U XPAHATCA CICAYIOIHEC I'PYIIIIBI JOKYMCHTOB,
COJACPpKAUC NaHHBIC O pa60THI/IKaX B CAMHUYHOM HJIK CBOJHOM BHAC:

2.3.3.1. JlokyMeHTHI, coJepXkalllie TMepCOHANbHbIE JaHHble pPAOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COIIPOBOXAAIONINE Mpolecc 0(opMIEHHs TPYAOBbIX OTHOIIEHUH MPH NMpHEeMe Ha
paboTy, mepeBojie, YBOJbHECHHM; KOMIUIEKC MaTE€pUalOB IO aHKETUPOBAHHIO, TECTHPOBAHUIO;
MIPOBEACHUIO coOeceI0OBaHUN ¢ KaHUIATOM Ha JIOJDKHOCTh; MO/UIMHHUKU U KOIIUU MTPHUKA30B I10
JMYHOMY COCTaBy; JIMYHBIC Jlefla W TPYJIOBbIE KHUXKKM paOOTHHUKOB; JeNla, COJAEprKallue
OCHOBaHMS K IMpHKa3sy IO JUYHOMY COCTaBYy; Jejia, COJAEpKallhe MaTephalbl aTTecTalllu
pabOTHHKOB; CIIy)KEOHBIX pAacClieZJOBaHUH; CIPaBOYHO-UH(POPMALMOHHBIA OaHK JaHHBIX IO



nepcoHany (KapTOTEKH, >KYpHajbl); IMOJJMHHUKMA M KOIMU OTYETHBIX, AHAJIUTHUECKUX H
CIPAaBOYHBIX MAaTE€pHAJIOB, IEpeJaBaeMbIX pPYKOBOACTBY OpraHu3anuu; KOIUU OTYETOB,
HaIlpaBJIIEMbIX B TOCYIapCTBEHHBIEC OPraHbl CTATUCTUKH, HAJIOIOBBIE NHCIIEKIMH, BBILIECTOALME
Oprasbl yIIpaBJICHUS U APYTUE YUPEKACHUS).

I11. Coop, 00padoTKa U 3aIMTA MEPCOHATIBHBIX TaHHBIX
3.1. [lopsiiok momydeHus: IepCOHANBHBIX TAHHBIX.

3.1.1. Bce nepcoHanpHble AaHHbIE paboTHUKAa OpraHu3aluy CIEAyeT MOJIy4aTh y HEro caMoro.
Ecmu nepconasnbHble 1aHHBIE PAOOTHUKA BO3MOXKHO MOJYYHUTH TOJIBKO Y TPETHEH CTOPOHBI, TO
pabOTHHUK JOJDKEH OBITh YBEJOMJIEH OO0 3TOM 3apaHee W OT HEro JODKHO OBITh MOJYyYEHO
MUCbMEHHOE cornacue. JIoMKHOCTHOE JUIo paboTodareiss IOJKHO COOOMIMTH PAOOTHUKY
Opraam3anuy 0 LEeNsIX, MPeAroiaraéMbIX HCTOYHHKAX M CHOC00aX TMOJTYYEeHHUS MePCOHATBHBIX
JaHHBIX, a TaKKe O XapakTepe TMOMISKANINX [OJyYSCHHIO TEPCOHANBHBIX JaHHBIX U
TOCTIE/ICTBISIX OTKA3a PAGOTHUKA JaTh HCHMEHHOE COITIACHE Ha MX moydeHnel .

3.1.2. Paboromarenr He HMMeeT MpaBa IMoJiydaTb U 00pabaThiBaTh NEPCOHAJIBHBIE JaHHBIE
pabotHrka OpraHu3amiy O €ro pPacoBOM, HAIMOHAIBLHOW TNPHHAUICKHOCTH, IOJMTHUECKUX
B3TJISI/IaX, PENUTHO3HBIX WM (QHIOCO(MCKUX YOSKICHUSAX, COCTOSHUH 3J0POBbS, WHTHMHOU
KHU3HU. B ciydasx, HEMOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOIICHWHA, B
cooTBeTcTBUU cO cT. 24 Koncturynuu Poccuiickoit @eneparnun pabotoaareib BIIpaBe MOIy4aTh

n O6pa6aTI)IBaTI) JaHHBIC O YaCTHOH KH3HU pa6OTHI/IKa TOJIBKO C €TI0 IMCbMCHHOI'O cornacm{[S].

O06paboTKa yKka3aHHBIX TIEPCOHAIBHBIX JTaHHBIX PAOOTHUKOB pabOTOAATEIEM BO3MOXKHA TOJIBKO
C MX corJiacust JTH00 0e3 UX COTIAcHs B CISAYIOIIUX CITyJasxX:

- HICPCOHAJIBHBIC JaHHBIC ABJIAIOTCS O6H.I€I[OCTy1'IHBIMI/I;

- TIEPCOHAJBHBIC JAHHBIC OTHOCATCS K COCTOSIHMIO 3JI0POBbSi pabOTHHKAa M WX 00paboTKa
Heo0XoAMMa JUTS 3aIUTHl €r0 JKU3HH, 3JI0POBbS MM WHBIX )KU3HEHHO BaKHBIX MHTEPECOB JHOO
KU3HH, 370POBbS WM HHBIX KU3HEHHO BaXXHBIX MHTEPECOB JAPYTUX JIMIL U TOJTYUYECHHE COTIIACHUS
pabOTHHKA HEBO3MOJXKHO;

- 10 TPeOOBAHHIO MMOJHOMOYHBIX TOCYAAPCTBEHHBIX OPraHOB B CIydasX, MPEAYCMOTPEHHBIX
6
denepanbHbIM 3aKoHOML,

3.1.3. PaboTtonatens BrnpaBe oOpadaThiBaTh MEPCOHAIbHBIC JaHHBIE PAOOTHUKOB TOJBKO C UX
MMCBMEHHOTO COTJIacHsI.

3.1.4. [lucekMeHHOE corjlacue pa6OTHI/IKa Ha o6pa60TI<y CBOUX IICPCOHAJIBHBIX JAaHHBIX JOJIXKHO
BKJIFOYATh B CEOS:

- q)aMI/IJ'II/IIO, uMs, OT4YCCTBO, aJpecC Cy'6”beKTa IICPCOHAJIBHBIX JaHHBIX, HOMECP OCHOBHOI'O
AOKYMCHTA, YAOCTOBEPAOMICTO €TI0 JINYHOCTh, CBEACHUA O AaTC BbIAA4YU YKA3aHHOTO JOKYMCHTA
" BbIJIABIIEM €TI0 OpPraHe;

- HAMMCHOBAHHC (Cl)aMI/IJ'II/II-O, HnMs, OT‘ICCTBO) H aapecC oIrneparopa, MoJIiydaromero coriacue
CY6’LCKT3 NEPCOHAJIbHBIX JAHHBIX;

- ICJIb O6pa6OTKI/I NEPCOHAIBHBIX NaHHBIX;

- HEpCUYCHb INEPCOHAJIBHBIX IAHHBIX, Ha 06pa60TKy KOTOPBIX HAa€TCd COTIJIacuc Cy'6’bCKTa
NEPCOHAJIBHBIX JAHHBIX;

- NICpCUYCHDb JIeNCTBUI C NEpCOHAJIbHBIMU JaHHBIMH, Ha COBCPHICHHUEC KOTOPBIX AACTCA COIrJIacCHuce,
06mee OMMUCAHUC UCTIOJIb3YEMBIX OIICPATOPOM CII0CO00B O6pa6OTKI/I NEPCOHAIbHBIX NAaHHBIX;

- CPOK, B TCUCHUEC KOTOPOTO HeﬁCTByeT Ccorjiacue, a TakxKe nNopsAaoK €ro OT3bIBa.

@dopma 3agBIEHUS O COIVIACHM pPAOOTHUKA Ha O0OpabOTKYy NEpCOHAJIBHBIX JAaHHBIX CM. B
npwioxeHuu 1 k Hacrosimemy Ilonosxenuto.



3.1.5. Cornacue paboTHUKA HE TPEOYETCS B CIEAYIOMIUX CIyJasX:

1) 06paboTka mepcoHaNbHBIX JAaHHBIX OCYIIECTBISETCS HAa OCHOBaHWH TpyaoBoro kojekca PO
WIM HMHOTO (heaepasbHOTO 3aKOHA, YCTAHABJIMBAIOLIETO €€ LeNb, YCJIOBHS MOJY4eHUS
MEPCOHANBHBIX JIAHHBIX U KPYI CYOBEKTOB, TMEPCOHAIBHBIC JaHHBIE KOTOPBIX TIOJUICKAT
00paboTKe, a TAK)KEe OMPEICIAIONIETO TTOTHOMOYHS PabOTOIaATENIs;

2) 00paboTka TEPCOHAIBHBIX JAHHBIX OCYIICCTBISETCS B IENAX HCIOJHEHUS TPYIOBOTO
JIOTOBODA;

3) 00paboTka TEpPCOHAIBHBIX ITAHHBIX OCYIISCTBISETCS JJIS CTATHUCTUYCCKUX WM HWHBIX
HAy4YHBIX IIeJICH TIPH YCIIOBUU 0053aTEIHHOTO 00C3TUIMBAHIS IEPCOHATBHBIX TaHHBIX;

4) oOpaboTka MEepPCOHAIBHBIX JTAHHBIX HEOOXOJMMAa /IS 3allUTHl JKU3HU, 3JOPOBbSI MJIU WHBIX
KU3HEHHO BOKHBIX HHTEPECOB paOOTHUKA, €CIIM TIOJYICHHUE €r0 COTIacHs HEBO3MOXKHO.

3.2. TTopsok 006pabOTKH, Iepeaayu U XPAHCHUS TEPCOHATBHBIX TAHHBIX.
3.2. llopsimok 00pabOTKH, IEPEeIavul U XPaHEHUS IEPCOHATBHBIX JAHHBIX.

3.2.1. PabotHuk OpraHuzanuu MpeaocTaBiseT pabOTHUKY oThena kaapoB OpraHuszanuu
JIOCTOBEpHBIE CBemeHUs O cebe. PabGotHuk otmena kampoB OpraHuzanuy — MpoBepsieT
AOCTOBCPHOCTH CBC}ICHI/Iﬁ, CBCpAA OAaHHBIC, IPEAOCTABICHHBIC pa6OTHI/IKOM, C UMCIOIIUMHUCA Y
paboOTHUKA JOKYMEHTAMHU.

3.2.2. B cooTBercTBUH cO cT. 86, 111. 14 TK P® B nensax oGecrieueHus mpaB U cBOOOT 4eIOBEKA U
rpaxaanuHa gupekrop Opranuzanuu (PaboTtonarens) u ero mpeiactaBuTenu mpu odpaboTke
MEePCOHANBHBIX TAHHBIX PA0OTHUKA JOJKHBI COOIONATH CIEAYIOIIHE O0IIue TpeOOBaHNUS:

3.2.2.1. O6paboTKa MepCOHATBHBIX MAHHBIX MOXKET OCYIIECTBISATHCS HMCKIIOUUTEIHHO B IEIISAX
obOecrieueHUs COONIIO/IEHUSI 3aKOHOB M HHBIX HOPMATUBHBIX IPABOBBIX AaKTOB, COJEHCTBUS
pabOTHHKAM B TPYAOYCTPOUCTBE, OOYICHUH U MPOJABMKCHHUH IO CIIy’k0e, oOecreueHnus TUIHON
0e30macHOCTH PAaOOTHUKOB, KOHTPOJS KOJWYECTBA M KA4yeCTBA BBITIOJHSAEMON pabOThI U
obecrneyeHrs COXpaHHOCTU I/IMyH_[eCTBam.

3.2.2.2. Ilpu ompexneneHun oObeMa U COJEpKaHus, 00pabaThIBAEMbIX MEPCOHATBHBIX JaHHBIX
PabGoTonarens nomkeH pykoBojicTBoBaThecsi Konctutynueit Poccuiickoit @enepanun, TpynoBeiM
kosiekcoM Poccuiickoit denepariuu U HHBIME (PenepaabHBIMU sakoHaMul),

3.2.2.3. Tlpu npuHITHH peIIeHUH, 3aTparuBarolIUX HMHTEpechl paboTHHKa, Paboromarens He
MMEeT TIpaBa OCHOBBIBATHCS HA TMEPCOHAIBHBIX JAHHBIX PAaOOTHUKA, MOJYyYEHHBIX
UCKIIIOYUTENIFHO B pe3yidbTaTe WX AaBTOMATU3MPOBAHHOW 0OpabOTKH WM 3IEKTPOHHOTO
nonyquH;I[g].

3.2.2.4. 3amura nepcoHaIbHBIX JAHHBIX PaOOTHUKA OT HEPABOMEPHOTO MX UCIOJIb30BaHUS HIIN
yTpaTel obecrneunBaercsi PaGortonmatenem 3a cueT ero CpeiACTB B MOPSIKE, YCTAaHOBICHHOM
(benepaibHBIM sakoHom ™.

3.2.2.5. PaGoTHUKM M HMX MPEACTABUTEIH JOJDKHBI OBITH O3HAKOMJIEHBI TOJ| PACIHUCKY C
nokymeHntamu OpraHuzaiuy, YCTaHABIUBAKOIIMMU TOPAI0K 00pabOTKH MepPCOHANBHBIX JaHHBIX

o 11
paboOTHUKOB, a Tak)Ke 00 UX MpaBaxX U 00S3aHHOCTSIX B ATOU o6mactul*Y,

3.2.2.6. Bo Bcex cn]yqaﬂx OTKa3 pabOTHHMKA OT CBOMX IIPaB HAa COXpaHEHHE U 3alUTY TaifHbI
HeneiicTBuTenen 2,

IV. Ilepenaya u XxpaHeHHe EPCOHAIBLHBIX JaHHBIX

4.1. Tlpu nepenaue HelI[)COHaHLHLIX JTaHHBIX paboTHMKa PaboTomarens moimkeH coOMI0naTh
13].
clieyromue TpeboBaHus I

4.1.1. He cooOmiate mepcoHalbHbIE TaHHBIE pAaOOTHUKA TpPEThell CTOpOHE 0€3 MUCHMEHHOTO
cornacusi pabOTHHKA, 3a WCKIIOYEHHEM CJIy4daeB, KOIJIa JTO HEOOXOAMMO B  IEJAX
MIPEeIYNPEXACHUS YTPO3bl KUZHU U 3JI0POBbIO paOOTHUKA, a TAKXKE B CIIydasiX, YCTAHOBIECHHBIX
(beneparbHBIM 3aKOHOM.



4.1.2. He coo0mare mepcoHAIbHBIE JaHHbIE pabOTHUKA B KOMMEPUYECKHX IIeNsAX 0e3 ero
MUCHbMEHHOTO coriacusi. OOpaboTKa MepCOHATBHBIX JAHHBIX PAOOTHHKOB B LIEJSIX MPOIBHKCHUS
TOBApOB, pabOT, YCIYT Ha PHIHKE MYTEM OCYLIECTBIICHUS NPSAMBIX KOHTAKTOB C MOTEHIIHAIHHBIM
NOTpEOUTENIEM C TOMOIIBIO CPEICTB CBSI3U JOMYCKAETCS TOJIBKO C €ro MPeABAPUTEIHHOTO
corjacusi.

4.1.3. Ilpexynpenutsb Jinll, MOJYYUBIIUX MEPCOHAJIbHBIC NAaHHbIE PabOTHHKA, O TOM, YTO 3THU
JAHHBIE MOTYT OBITh MCITOJIB30BAHBI JIUIIb B IEJISX, I KOTOPBIX OHU COOOIICHBI, B TPEOOBAThH
OT DJTHUX JIMI] TMOATBEPKACHHS TOrO, YTO O5TO MPaBWIO coOmoaeHo0. Jluia, moxyduBIIe
NepCOHaNbHBIE  JIaHHbIE  pa0OTHWKA, O0sA3aHBI  COONIONATh  PEKUM  CEKPETHOCTH
(xondpuaeHnuampHOCTH). JlanHoe I[onoxxeHne He pacnpocTpaHseTcs Ha 0OMEH IMepCoOHaTbHBIMU
JTAHHBIMU PAaOOTHUKOB B MOPSIKE, YCTAHOBIEHHOM (he/iepaIbHBIMU 3aKOHAMMU.

4.1.4. OcymiecTBIsATh TIEpeIavy MepCoOHATBHBIX JAHHBIX paOOTHUKOB B mpezenax OpraHuzanuu
B COOTBETCTBHH C HacTosAmuM [lonoxennem.

4.1.5. Pa3zpemiatb A0CTym K TE€PCOHAIBHBIM JIaHHBIM pPaOOTHUKOB TOJBKO CHEIHATBHO
YIOJITHOMOYEHHBIM JIMIIaM, TIPH 3TOM yKa3aHHbBIC JIUIA JOJKHBI UMETh MPABO MOJIy4aTh TOJIBKO
T€ TIEPCOHAJIBHBIE JaHHBIE PAaOOTHHUKA, KOTOPbIE HEOOXOIWMBI ISl BBITTOJTHEHHUS KOHKPETHOU

GyHKIMH.

4.1.6. He 3anpamuBath nH()OPMAITHIO O COCTOSTHUN 3/I0POBbsI pAOOTHHKA, 3a UCKITFOYCHUEM TEX
CBEJICHUH, KOTOPBIE OTHOCSTCS K BOMPOCY O BO3MOYKHOCTH BBITTOJTHEHHUSI PAOOTHUKOM TPYJIO0BOM

GyHKIMH.

4.1.7. IlepenaBaTh nepcoHaIbHbIC JaHHBIC PAOOTHUKA MIPEACTABUTEISIM PAOOTHUKOB B MOPSIKE,
ycTaHoBJeHHOM TpynoBbiM KojaekcoMm Poccuiickoit ®enepanvii, W OTpaHUYUBATH OTY
MH(OPMALIUIO TOJBKO TEMU MEPCOHANBHBIMU JAHHBIMU PaOOTHUKA, KOTOPbIE HEOOXOIUMBI IS
BBITIOJIHEHUS YKa3aHHBIMU MPEICTaBUTENAMU UX QYHKIUH.

4.2. XpaHeHue 1 UCIO0JIb30BAHUE TEPCOHATBHBIX TAHHBIX pa60THI/IKOB[14]:

4.2.1. IlepconanbHble 1aHHble pAOOTHUKOB 00pa0aTHIBAIOTCS U XPAHATCS B OT/EIIe KaJpOB.

4.2.2. TlepcoHanbHbIE JaHHBIC PAOOTHHUKOB MOTYT OBITH IMOJYYEHBI, MPOXOJUTH JaIbHEHITYIO
00paboTKy U mepenaBaTbcs Ha XpaHEHHE KaKk Ha OYMa)KHBIX HOCUTEINAX, TaK U B AJIEKTPOHHOM
BHJIE - JIOKAJIbHON KOMITBIOTEPHOU CETH M KOMIbIOTepHOU nporpamme «1C: 3apmiarta u Kaapbi».

4.3. IIpu noay4eHUH MepcoOHANbHBIX JaHHBIX HE OT pabOTHHUKA (32 UCKIIIOUYEHUEM CIIy4aeB, €CIH
NepcoHalbHbIe JaHHbIE ObUIM TMPEAOCTaBJICHbI PadOTOAATENI0 HAa OCHOBAHUU (henepasbHOTro
3aKOHA WM €CIM TEPCOHANbHBIE JaHHBIE SBJISIOTCS OOIIETOCTYMHBIMU) paboTodaTensb a0
Hayanma oOpabOTKM TaKUX NEPCOHANBHBIX JIAaHHBIX 00s3aH MPEJOCTaBUTh PAOOTHUKY
CIIEYIONLYI0 HH(POPMALIUIO:

- HAUMCHOBAHUC (CI)aMI/IJ'II/ISI, nums, OT‘leCTBO) Hn aapec ornecparopa Ui €ro nmpeacTaBuTCIIs;
- OCJIb O6pa6OTKI/I MNEPCOHAJIBHBIX JJAHHBIX U €€ IIPaBOBOC OCHOBAHUC,
- HIpCANOoJIaracMaI€ MOJIb30BaTCIIN IIEPCOHAIBHBIX NAHHBIX;

- YCTAHOBJICHHBIC HACTOAIIUM CDCI[epaJ'IBHBIM 3aKOHOM IIpaBa Cy6’LeKTa NEPCOHAJIbHBIX JAHHBIX.

V. JlocTyn K IepCcOHAJIBLHBIM JAHHBIM PA00OTHHKOB

5.1. IIpaBo moctymna K HepcOHaNbHBIM JaHHBIM paOOTHUKOB UMEIOT:
- nupekTop Opranuzanuy;

- COTPYIHHUKH OTJela KaJpoB;

- COTPYJIHUKH OyXraJTepuu;



- COTPYAHUKH cekpeTapuara (MHpopmaIus o (GakTUIeCKOM MECTe IPOKUBAHUS U KOHTAKTHBIE
Tene(oHbl paOOTHUKOB).

5.2. PabotHuk Opranu3zaiiy uMeeT IpaBo:

5.2.1. IlosnyyaTp JOCTYNl K CBOMM INEPCOHAIBHBIM JIaHHBIM M O3HAKOMJIEHUE C HUMHU, BKIIIOYAs
npaBo Ha 0€3BO3ME3HOE TOYYeHHE KOMUH JII0OOW 3alucH, CoJepKaimleil mepcoHalbHbIC
JaHHBIE PaOOTHUKA.

5.2.2. Tpe6oBate oT PaboTonmarenst yroyHeHUs, WCKIIOUEHHS] WJIM HCIPABJICHUS HETOIHBIX,
HEBEPHBIX, YCTApCBIINX, HEJOCTOBEPHBIX, HE3aKOHHO IMOJyYECHHBIX WM HE SBISIONINX
HeoOxomuMbIMHE st PaboTonarens nepcoHaIbHBIX TaHHBIX.

5.2.3. Tlonyuats oT PaGoTomarens:

- CBEJICHHUS O JINIAX, KOTOPbIE UMEIOT JOCTYI K MEPCOHAIbHBIM JaHHBIM WM KOTOPHIM MOXET
OBITh IIPEIOCTABIIEH TAKOW JOCTYII;

- TIepeueHb 00padaThIBAEMBbIX NMEPCOHANBHBIX TAHHBIX M HICTOYHUK UX TOJYUYCHHUS;
- CpOKH 00pabOTKH MEPCOHAIBHBIX IAHHBIX, B TOM YUCJIE CPOKU UX XPaHEHUS;

- CBCICHUA O TOM, KaKHC HOPUIANYCCKUC TMOCICACTBUA IJId CY6”beKTa MNEPCOHAJIBHBIX JAHHBIX
MO>KET MOBJIeYb 3a cO00 00paboTKa ero NepCcoHaIbHBIX TaHHbIX.

5.2.3. TpeboBaTh m3BemeHus PaborojareneM BceX JIMI, KOTOPHIM paHee ObUIH COOOIICHBI
HEBEpHBIC WJIM HEMOJHBIE TIEPCOHANBHBIC JaHHBIE, 000 BCEX MPOU3BEJACHHBIX B HHUX
WCKITIOUYCHHSIX, UCTIPABIICHUSIX WU JIOTIOJTHEHHSIX.

OO0>xajoBaTh B YIOJHOMOYCHHBIH OpPraH IO 3allUTe MpaB CyObEKTOB MEPCOHAIBHBIX JAHHBIX
WIKM B CyJIcOHOM TOpSJIKE HEMpaBOMEpHBbIC ICHCTBHS WM Oe3neicTBus PaboTtomatens mpu
00paboTKe U 3alTUTe €ro MEPCOHATBHBIX JTaHHBIX.

5.3. KomumpoBaTe W nenaTh BBIUCKK TIEPCOHAIBHBIX JIAHHBIX pPaOOTHUKA pa3pemaeTcs
UCKJTIOYUTENFHO B CITYKEOHBIX LEISIX ¢ MMCbMEHHOTO pa3pelleHrs HadalbHUKA OT/IeNa KaJIpoB.

5.4. Tlepenaya wHPOpPMALIUU TPEThEH CTOPOHE BO3MOXKHA TOJIKO IPH MUCHMEHHOM COTJIACHH
pPabOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HapyleHHE HOPM, PeryJUpPylIUX O00padoTKy M 3alIUTy
NePCOHATbHBIX JAHHBIX

6.1. PabotHuku OpraHuzaiyy, BUHOBHBIE B HAPYIICHHUH HOPM, PETYIHPYIOMIUX IMOJTydCHHE,
00pabOTKy W 3alIUTy TMEPCOHANBHBIX JAHHBIX pa0OTHHKA, HECYT IUCHUIUIMHAPHYIO
aJIMMHHUCTPATUBHYIO, IPaXKIAHCKO-TIPABOBYIO UIIU YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ ¢enepalibHBIMU 3aKOHAMHU.

6.2. upextop OpraHu3anuu 3a HapyluleHHE HOPM, PEryJIUpYIOIIMUX IOoJydeHHue, 0OpaboTKy H
3alIUTy TEPCOHAIBHBIX JaHHBIX pAaOOTHUKA, HECeT aJMHUHHMCTPATUBHYIO OTBETCTBEHHOCTh
cornacHo cT. 5.27 u 5.39 Konekca 00 agMMHUCTpaTHBHBIX IpaBoHapylleHusx Poccuiickoit
denepanuy, a TaKkKe BO3MeIIaeT pabOTHUKY yuiepO, NPUUYUHEHHbIH HEmpaBOMEPHBIM
UCIOJIb30BaHUEM MH(OPMAIIMH, COAEpIKalllel NepCcoHaNbHbIE JAHHbIE PA0OOTHHKA.



[TpunoxxenneNel
Cornacue Ha 00padOTKY NepCOHAJBHBIX JAHHBIX

HacTtogmum st (@10 nomnocrso),

[1acIopT CEpUU Ne , BBIJIAH , koI
IOApa3IeIICHUA , 3APETHUCTPUPOBAH _ 110 aJIpecy:

B COOTBETCTBUU CO cTaTheil 9 DenepanpHOro 3akona ot 27.07.2006 Ne 152-D3 «O
MEepPCOHAIBHBIX JaHHBIX», MpeAcTaBisA0 padoroaarento — HY «Yabsnosckomy KCPIT BOC»
(OI'PH 1037300988603, MHH 7325041820), 3apeructpupoBanHomy 1o aapecy: 432030 r.
YiabsiHoBCK Vi1 ['arapuna 1.18/6 ,

S BeIpaXkaro CBOE€ COTJIacH€ Ha OCYIIECTBJICHUE padOToaTe]IeM aBTOMAaTU3UPOBAHHOM, a TAKKe
0e3 HCMOJIb30BaHUsl CPEACTB aBTOMATH3allMd 00paOOTKH MEPCOHATBHBIX JIaHHBIX, BKIIIOUAs
cOop, 3amuCh, CUCTEMATH3AINIO, HAKOTUICHHE, XpaHEHUE, yTouHeHue (0OHOBIIEHNE, U3MEHEHNE),
W3BJICUYCHHE, UCTIOIB30BaHNE, OJIOKHPOBAHKE, yIaJeHNE, YHUUTOKEHUE TIEPCOHATBHBIX JaHHBIX.

[Tepedyerr MOUMX MEPCOHANTBHBIX TAHHBIX, HA 00PAa0OTKY KOTOPBIX 5 JIAI0 COTJIACHE:

e (aMuIus, UMsI, OTYECTBO;

e TIOJI U BO3PACT;

e JlaTa U MECTO POKICHUS;

e TPAXKIAHCTBO;

e TIaCIOPTHBIC JaHHBIE;

e aJipec perucTpaluu Mo MECTONKHUTEILCTBY U aJpec PaKTUUECKOTO MPOKUBAHUS;

e HOMep TenedoHa (qoManTHui, MOOUITEHBIN);

e IIOYTOBBIE U DIIEKTPOHHBIE a/Ipeca;

e JaHHBIE JOKYMEHTOB 00 0Opa3oBaHuu, KBajguuKauu, MnpodecCuoHaIbHON
MOATOTOBKE, CBEJCHUSI O MOBBIIICHUN KBAJIM(DUKALINN;

e CeMeiHOe MOJIOXKEHUE, CBEJICHHUS O COCTAaBE€ CEMbH, KOTOPbIE MOTYT MOHAA0OUTHCS
paboTonaTento Juis MPEAOCTaBICHUS MHE JIBIOT, MPEAYCMOTPEHHBIX TPYIOBBIM
HaJIOTOBBIM 3aKOHOJIaTEIbCTBOM;

e CBEJCHHUSA O BOUHCKON O0S3aHHOCTH;

e CBEJICHHUA O TPYJOBOM CTaXe, MPEAbIAYIIUX MecTax paboThl, JOX0AaX C MPEAbIIYIITUX
MeCT paboThI;

e CTpaxoBO# HOMep MHIUBUAYanbHOTO JuieBoro cyera (CHUJIC);

e UACHTU(UKAIIMOHHBIM HOMep HasororiaTenpinuka (MHH);

e uHpOpMAIUA O IpUEMe, MEePEBOIe, YBOJIbHEHUH M MHBIX COOBITHSIX, OTHOCSIIMXCS K
Moel TpyaoBoil nearensHocTd B HY «Yabanosckom KCPIT BOC».

Hacrosmee coriacue maHo MHOU )106pOBOJ'H:>HO n ,HeﬁCTByeT CO JHA €ro noArnrucCaHusg 40 JdHA
OT3bIBa COTJIACHS B MIUCbMEHHOMN (I)opMe.

(nara) (noamuce) (pacumdpoBKa NOAMNCH)
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